
REQUESTING UNIT: 

UNIT POC: EMAIL: 

DATE OF EVENT: 

EVENT LOCATION: 

START TIME: END TIME: 

PLANNED NUMBER OF PARTICIPANTS: 

DETAILED EVENT DESCRIPTION: 

EVENT COSTS/FUNDING BREAKDOWN: 

FOOD/BEVERAGE COSTS/FUNDING BREAKDOWN: 

UNIT POC SIGNATURE 

 

 

 

  

 

PROJECTED FOOD/BEVERAGE COSTS PAID BY PARTICIPANTS: 

PROJECTED EVENT ACTIVITY COSTS PAID BY PARTICIPANTS: 

WORK PHONE: 
(Optional) 

CELL PHONE: 

COMMANDER SIGNATURE 

UNITE EVENT REQUEST 
UNITE COORDINATOR: AEDC.Arnold.UniteProgram@us.af.mil  931-454-7530 

COMMANDER AUTHORIZES SPOUSES/DEPENDENTS: 

PLANNED NUMBER OF SPOUSES/DEPENDENTS: 

Event Funds Available: 

(Unit does not receive additional funds for spouses/dependents) 

Food Funds Available: 


	Unit: AEDC 804 TSS
	Unit POC: John Smith
	Email: John.smith.4@us.af.mil
	Work Phone: 931-454-1234
	Cell Phone: 123-456-7891
	Date mm/dd/yyy: 01/01/2025
	Location: Tullahoma Bowling Lanes
	Start Time HH:MM: 12:00
	End Time HH:MM: 3:00
	# Participants: 40
	# Spouse/Dependents: 30
	Spouses/Dependents: [YES]
	Event Description: 804 TSS will be having an out of office team building event at the Tullahoma bowling lanes. The team will be playing 3 hours of bowling have having a pizza buffet lunch at the bowling alley.
	Event Funding: 40 people$13.50 per person for 3 hours bowling$540 requested funds
	Food Funding: 40 people$10 per person for pizza buffet$200 requested funds
	Event Costs Paid: 0.00
	Food Costs Paid: 0.00
	Event Funds Available: 540
	Event $ PP: 13.50
	Food $ PP: 5.00
	Food Funds Available: 200


